APPLICATION FOR RECORDS RETENTION SCHEDULE DERAR T B R T ARY OF STATE
| RECORDS MANAGEMENT DIVISION
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. INSTFIUCTIONS See Publlcatlon No. 76—RM—1 for mstructlons on completmg this form. Forward s|gned orlgmal to -
] Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,
Attention: Scheduling Section, .

4
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} . FOf Fon AGENCY USE 1 1. Agency Address : , : FOR RECORDS MANAGEMENT USE

Aponcation Data : iGeorgia Ports Authority ' Apphca.lon Numbar -
l March 23‘ 1983 - Trade Development - Marketing Services 8 3 8 3 6

" Apslication Numbsr Post Office Box 2406 : [ Dste HeF.e eq ~§ 1388ate Completed

Savannah, Georgia 31402 —- al iy
95 » : JUN
9 e e JAPR4T gy [N T ,,‘_9_‘.31_;__
y 2. Ps'sun to Contact . Work.ng Title Talephona Number
Becky L. Colllns Executlve Secretary (912) 964 3811
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3. Action Fleques‘ed
8. X Estaonsn Retention Schedule; record will continue to accumulate.
b. D Dispose of present accumulation; no further accumulation apticipated.

c. = Amend ApplicationNo. .. .. _ Check One: [J Change; (] Supercede; O Void e
4. Datas of Series 5. Records Series Title (followed by title used in off:ce, if different)
Earliest Latest

1978 J Current State and Federal .Government Departmental Publications - Reference File

[

Fe Division and Office Function ~ What is the functldn-'of the Division and the Offace in which this record series is created?

The Marketing Services Department of the Trade Development Division is involved with trade
research, development and sales functions of the Authority including marketing analyses and
tariff structure. Assists the Director of Trade Development in the development and
coordination of sales plans from market analyses and leads submitted by the sales force.

7. Record Series _Deset;;_)tion- This fale contanns the followmg documents (mclude form numbers and t:tles ifany):
Attach samples of the file.

Documents relating to: State and Federal Government Departmental compiled data. Reference file,

included are: Magazines, monthly/quarterly/annual reports and newsletters depicting port
related activities and cargo movments.

File is arranged: chronologically by month within Government agency.
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8. Monthly Reference Rate "“How often are records referred to which are: ,
One to six months old _0 0 1 Seven to tweive months old _L tO 2 _: Thirteen to twenty-four months oid _L_to 3 _;
twenty-five months and older_4_OTr moreg
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9. Annual Rate of Accumulation of Rerords :
Letter-size drawers . . _.; Legal-size drawers One . Shelves —e ey Other (specify)

S R e T S RN Ty I e ST, - St

—\R 50—-71 Rov 76




_ — e g — e e ! —————— . o,

| YES I,,@me Questionnaire (Place an_ “X" in the proper column) i A o

X a. lIs this the offncnal copy of the senes? , : .' s
L= 1.1 Iftnot whereisit? - - i o

X b. Does the series oonta'in confldentlal mformatton requiring security handling? If ves, ¢ite law or rlegulagtf\oq.

L___l X | _c lIsthisa vutal record?“ﬁ_f:::j_ i —_ T el N o :“: o

X _|_d. Does this series have historical or long term research value? =~ l

e. When one or two documents in the file make it necessary to keep the ent|ra file for a long period, could these
X _I __documents be scheduled separately? e
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L LL.X ] f. Is the information_contained in this series ever nubl;shed?_ If vgmnaqh cony.
. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

1L X | _tfves.attachcoov. . - e e
h Is there a duplication of this senes in your offu:e orin another ofﬂce or agency?
X | _ _fves.wherez o _ O

| | X [ . Is this series {or a maior portion of it requiariv_microfilmed? R
J X ,|_ _i._ Does the record series result in a computer printout?

11. Retention Requiramants f The following requires the series to be kept
a. State Law - . e YBaErs, . d. Audit period S years,
| b, Statute of limitation. .. __._ __vears, _ e, Administrativeneed _~ . 12 _.years,
¢, Federal law ——— . YeGTS. f. Faderal retention instructions — years,

Attach copy or excerpt of laws or regulations. Explain administrative need.

This series contains historical and research data relating to cargo movements over
domestic ports.
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12. Aporoved Dlsposmon Instructxons Thus agency recommends that the fsle series be cut oﬁ at tha end of each

a Caiendar Year; ( Fiscal year; O Other e _ then,
XX Hoid in the current filesarea . _month(s) __ 2 __vyear(s); then
XX Transfer to local hoiding area, hold ____ 10 .. _year(s); then
3 Transfer to State Records Center;hold . __vyear(s); then
XX Destroy.
0 Transfer to State Archives for permanent retention.’
0O Other (Specifyl] ‘
These instructions apply to all prior and future accumulations of the series,
_&ger-\; Hgé«;l—b;;l;l;ee (S.'gnature) nlmwa;t;m“ E}@i M_a;ga_gg@é;-\t Q__ﬂ&r (Sighature}' T j,,_.._ __m‘_an:t:e
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_ - State Records Committee {Signature) Date
Recommendations in para- [ TN
graph 12 are approved. State Auditor/Designee é-g.-?:’
(If disapproved, attach letter ' R
of explanation.) : Q( cretary o of Statq/Deslgrff_ ) _lg/

Attorney General/Designee M {”ﬁ ,
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